
Start: winter term 2023/24

Study abroad successfully with Erasmus+
JUNE, 27 2023

Abt. Göttingen International



The Mobility Portal
Always open via this URL:

Exchange portal (MoveOn)

Always use the login details, with which you submitted your 
online-application/- nomination.

Please only submit Erasmus+ obligatory documents with 
assignment "Erasmus+ KA 131 studies" in the form 
„Upload documents“.

Please send PDF-files only after request via e-mail to the 
Erasmus+ KA 131 Team.
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https://goettingen.moveon4.de/locallogin/57c56c5d84fb9628263ade11/deu


To be submitted before the start of the stay
➢ Learning Agreement for Studies

Upload a fully completed and signed document to the exchange portal
("Upload documents" form) at least four weeks before your planned start of studies. 
If you have any questions, please contact your Erasmus+ KA 131 Programme Officer 
Not yet started? Start as soon as possible at: www.learning-agreement.eu. 

➢ Online Language Support („OLS“) – Information about first compulsory assessment for the first 
teaching language will follow via email. Does not apply to students who will study in their mother 
tongue.

➢ Certificate of enrolment of the University Göttingen
For winter term 23/24 to be uploaded in the exchange portal via the form "Upload of documents".
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https://www.uni-goettingen.de/de/645028.html
http://www.learning-agreement.eu/


To be taken care if during the stay

➢ Certificate of Arrival - Must be submitted within the first four weeks in the exchange portal. 
Payment of the first instalment will be made within 30 days of receipt. 

➢ Changes to the Learning Agreement - To be agreed with the programme officers within the first five 
weeks and submitted in the exchange portal. Keep an eye on the minimum ECTS number per 
semester. 

Tip: Clarify the following while you are on site:

▪ Certificate of Stay - Have the document issued on the last academic day of attendance. 
▪ Transcript of Records – Find out on the spot how and probably when you will receive your transcript

of records. 
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Until 4 weeks after the end of the stay
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➢ Certificate of Stay – Upload in the exchange portal. 

➢ Erasmus+ Experience Report of the University of Göttingen - fill in the form and send it via the "Upload documents" form in 
the exchange portal. 

➢ Online EU-Survey - The link will be sent on the scheduled end date!
If applicable, second "Online EU Survey“, if no information on recognition is provided in the first report, which takes place 45 
days after the first survey.

➢ Transcript of Records of the partner university – Submit in the exchange portal as well as to the Erasmus+ Programme Officer. 
Note: Keep this document safe for future applications. 

❖ Payment of the 2nd instalment will be made within (presumably) 45 days after receipt of the last document. 

Remember: 
Apply for recognition in the faculty promptly - only possible up to one year after stay.
Please contact your Erasmus+ Programme Officer with any queries. 

https://www.uni-goettingen.de/de/645028.html


Further tips for your planning

Leave of absence: Allows the reduction/waiver of semester fees. For further information, please visit the 
Servicebüro Studienzentrale.

„Exchange Buddys“: Find out what your host university offers (Pick up from the train station etc.). 

Insurances: European health insurance is required. Accident, liability insurance as well as travel insurance are 
highly recommended. Note: Gruppenversicherung des DAAD

Accommodation: When renting accommodation abroad, be careful if money is to be transferred in advance. 
The Accommodation Service (Department Göttingen International) helps with subletting your Göttingen 
apartment.
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https://www.uni-goettingen.de/de/52008.html
https://www.daad.de/de/im-ausland-studieren-forschen-lehren/stipendien-finanzierung/daad-versicherungen/versicherung-im-ausland/
https://www.uni-goettingen.de/de/618501.html


The funding
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Group Country Rate per financially supported 

month (100%)

The period funded

Country group 1 (higher 

cost of living)

Denmark, Finland, Ireland, Iceland, 

Liechtenstein, Luxembourg, Norway, 

Sweden

600 Euro

▪ physical academic mobility

▪ Mobility period ≠ Funding 

period

▪ Grant Agreement indicates 

maximum funding amount (1 

month = 30 days)

▪ Payment in 2 instalments: 75% 

of the maximum funding 

amount after submission of the 

Certificate of Arrival, 25% after 

completion of the academic 

mobility; after receipt of all 

relevant (compulsory) 

documents.

▪ Please note the information on 

termination, shortening and 

extension of stays (homepage: 

overview of funding rates 

2023/24)!

Country group 2 

(average cost of living)

Austria, Belgium, Cyprus, France, 

Greece, Italy, Malta, Netherlands, 

Portugal, Spain

540 Euro

Country group 3 (lower 

cost of living)

Bulgaria, Croatia, Czech Republic, 

Estonia, Hungary, Latvia, Lithuania, 

Northern Macedonia, Poland, 

Romania, Serbia, Slovakia, Slovenia, 

Turkey

490 Euro



Erasmus+ KA 131 Grant Agreement – in German only!
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ARTICLE 2 - ENTRY INTO FORCE AND DURATION OF THE MOBILITY PERIOD (p. 2): 



Please note:
There is usually a difference between the period of stay and the funding period, the 
so-called "zero grant" days.

Example: 
Academic stay: 15.01.2024 - 22.05.2024
Duration in days: 128
Creditable days/Zero Grant days: 120 / 8
Financial funding period: 4 funding months (4 m * 30 d = 120 d)
Country Group 1, of which 75 %: 1.800,00 € (100 % = 2.400,00 €)

Note: 
The EU /NA DAAD sets the framework conditions for funding, but the higher education 
institution decides on the allocation of funds depending on various factors.
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Please note:
No change of planned start dates after 15.06. (start WS 2023/24) 
Change of planned end dates: Online registration via mobility portal no later than 30 days before 
planned end! Not by e-mail!

Example: 
Planned academic stay: 01.10.2023 - 31.01.2024
Duration in days: 120
Creditable days/Zero Grant days: 120/0 Tage
Calculated financial funding period:  4 funding months (4 m * 30 Td = 120 d)
Country group 1, of which 75 %: 1.800,00 € (100 % = 2.400,00 €)
Actual academic stay (CoS): (28.09.2023) 01.10.2023 - 15.01.2024 
Duration in days: 105
Creditable days/Zero Grant days: 90 / 15
Actual financial funding period: 3 Monate (3 m * 30 d = 90 d)
Final funding: 1.800,00 € (= 100 %)
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Please note:
No change of planned start dates after 15.06. (start WS 2023/24)
Change of planned end dates: Online registration via mobility portal no later than 30 days before 
planned end! Not by e-mail! *

Example: 
Planned academic stay: 01.10.2023 - 15.01.2024
Duration in days: 105
Creditable days/Zero Grant days: 90/15 days
Calculated financial funding period:  3 funding months (3 m * 30 d = 90 d)
Country group 1, of which 75 %: 1.350,00 € (100 % = 1.800,00 €)
Actual academic stay (CoS): 01.10.2023 - 31.01.2024 
Duration in days: 120
Creditable days/Zero Grant days: 120 / 0
Actual financial funding period: 4 funding months (4 m * 30 d = 120 d)
Final funding: 2.400,00 € (= 100 %) - 1. payment 75 %
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Erasmus+ Green Travel
Application deadline was the 31.05.2023 – No more applications are accepted. 

When using low-emission transportation, (such as bus, train or carpooling for 3 or more people) 
Erasmus+ grantees receive a Top Up of €50 and up to 4 travel days (outward/return). 
Testing takes place on a random basis. 

Keep your receipts for travel expenses for 5 years! 

Tip:
When planning your arrival/departure, consider the information provided by your host institution 
(Dates for Orientation Week, Teaching, Examinations).
Book with cancellation or rebooking options. 
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Social Top ups

Application deadline for the Social Top ups ended on 31.05.2023 – later applications will not be 
considered.

Amount: 250,00 € per funded month

For:
➢ Students with impairments from GdB 20 or with a chronic illness
➢ Student with children
➢ Students as first-time academics in the family
➢ Employed students

Testing takes place on a random basis. 
Keep your receipts for travel expenses for 5 years! 
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Funding commitment
The Erasmus+ Grant Agreement will be sent by e-mail: 

➢ Only after an Erasmus+ Learning Agreement (at least provisional) has been submitted, after the 
start of the stay.

After receipt, print out the complete form in duplicate, add the required data and sign it (please note the 
information in the cover letter). The return shipment is made by post.

The funding commitment also includes
➢ a safety and security notice, 
➢ a confirmation of the insurances as well as
➢ a declaration on honour as proof of Social Top Up, which must also be signed and submitted. 

Important: The funding agreement must be signed in full before the start of the stay!
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Before returning the
Grant Agreement by post:
➢ Please check personal data!

This is only page where
handwritten changes are accepted!
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Annex VI to the Erasmus+ Higher Education Grant Agreement: Studies 
Security briefing, confirmation of insurance cover and powers of attorney for participation in an 
Erasmus+ mobility for study purposes (2/2)
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Mandatory insurances:

• Health Insurance (e.g. Techniker 
Krankenkasse) / European Health 
Insurance Card

Stronly recommended insurances:

• Liability Insurance
• Accident Insurance (Please note: 

Accidents in a university context are 
covered by the “Landeskasse
Niedersachsen”. Private accidents are 
not!

• Supplementary international health 
insurance



Annex VII: Declaration of Honour for the 
Erasmus+ stay with Top Up funding: 
example “First-Time Academics”
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Annex VII: Declaration of Honour for the Erasmus+ stay with Top Up 
funding: “Green Travel” & example 
“First-Time Academics” 
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GREEN TRAVEL: 
At least 60% of the outward and return journey is made by a low-emission 
means of transport. Note: Sustainable means of transport are bus, train, 
carpooling (carpooling with at least 3 people) or bicycle.

Means of transport: XXXXXX

Please keep travel receipts for 5 years!



Changes - Who has to be informed?

Please inform your Erasmus+ Programme Officer your host institution and the Erasmus+ KA 131 team
(erasmus@uni-goettingen.de), as soon as possible if you

➢ are not able to start,
➢ have to interrupt or
➢ want to extend your stay for one semester. 

Please note: An extension of the stay is only possible if the exchange agreement allows it. 
No financial support for the extension semester is possible!

In case of changes to the planned study plan, please inform your home as well as host faculties 
(deadline for Revised Learning Agreements until 5 weeks after the start of the semester abroad). 
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https://www.uni-goettingen.de/de/645028.html
mailto:erasmus@uni-goettingen.de


Kommunikation zu Dokumenten und Fristen 

➢ Compliance with deadlines is the responsibility of the participants - if a deadline cannot be met (e. g. 
signature of the PU on LA is missing), a short message with a description of the problem to erasmus@uni-
goettingen.de is sufficient. 

➢ Two reminders are sent by the Erasmus+ KA 131 team to ensure that documents are submitted on time. 
If the participants fail to reply, the funding commitment will be withdrawn and any funding already paid 
out will be claimed back. 

➢ Receipt of confirmations of receipt through the mobility database - no need to send uploaded 
documents!

✓ Stay on top of things with the help of the 2023/24 checklist!
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Your contact person ot the
Erasmus+ KA 131 Team
Department Göttingen International, Von-Siebold-Str. 2, 37075 Göttingen

Karen Denecke
Erasmus+ KA 103/131 Coordinator
Sandra Ludwig 
Financial Processing
Elina Klenke
General Administration
Patricia Missler
Study Abroad Advisor Studies & Internship
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erasmus[at]uni-goettingen.de
Appointment for a consultation

https://www.uni-goettingen.de/de/kontaktformular/626499.html


Further information

Erasmus+ KA 131 of the University Göttingen: 
https://www.uni-goettingen.de/en/650417.html

Student mobility Outgoing – Erasmus+ KA 131 
Checklist/Guidebook and templates for Call 2022: https://www.uni-goettingen.de/en/647426.html

Exchange portal (MoveOn): 
https://goettingen.moveon4.de/locallogin/57c56c5d84fb9628263ade11/deu
Do not forget your access data! Upload only possible with the access with which the nomination 
was made! 
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https://www.uni-goettingen.de/en/650417.html
https://www.uni-goettingen.de/en/647426.html
https://goettingen.moveon4.de/locallogin/57c56c5d84fb9628263ade11/deu


Virtual Open Office Hours: 

Questions about funding and the grant agreement? 

From 28.06.2023 Wednesdays 
10:00 a.m. to 11:00 a.m.
https://meet.gwdg.de/b/pat-svy-t4i-mlq
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https://meet.gwdg.de/b/pat-svy-t4i-mlq


Questions?

Thank
you
very
much


