
A3: Form “Vergabevermerk”  

Use https://intern.uni-goettingen.de/services/Seiten/default.aspx to download the 
form. Figure 1 shows the form. The following entries (Figure 1) in the different 
sections (1-9) are required: 
 
1. “Daten der Vergabestelle”  

„Einrichtung”: your institute 
„Kostenstelle/Auftrag“: The CRC project number, e.g. A03 = 3140003 
“Bearbeiter/in”: Your name 
“Telefon”: Your telephone number 
 

2. “Leistungsart”  
Commonly “Lieferleistung” because service (“Dienstleistung”) cannot be 
reimbursed. 
 

3. „Begründung der Vergabeart“  
The standard procedure requires 3 quotions. If you have less than three, you have 
to justify this in (b). Some of the reasons require additional explanations in section 
8. 
 

The sections 4, 5, 6 and 7 are almost self-explaining. You can also use section 8 to 
explain, why you have not bought the cheapest product. The common reasons are 
“good experience with respect to quality”, ”best cost-benefit assessment” or “ the 
cheapest product does not provide the required performance”.    
 
4. The form has to been signed by the PI (“Vergabestelle”). 

 
 
  



Figure 1: The form “Vergabevermerk”  
 

 
 



  


