
A2: Form “Bestellanforderung” (BANF) 
 
“Banfing” is very simple. Figures 1 and 2 show the page to create a BANF and an 
example BANF. 
 
1. Use https:/banf.physik.uni-goettingen.de/banf/ to create the form. Figure 1 shows 

the page and the typical entries. 
 

2. Create (gives a PDF) and print the form (Figure 2). 
 

3. Mark the cost value in the third row (below 500 Euro, 500 to 15.000 Euro). 
 

4. Mark the category (Verbrauchsmaterial, Gerät über 1000 Euro netto, GWG, 
Einbauteil in einem inventarisierten Gerät, Anlage im Bau) in the fourth row. The 
last two categories require also the inventory number (“Inventarnummer”). 
 

5. Sign the form (“Verwender”) and let the form sign by the PI (“genehmigt durch 
Kostenstellenverantwortlichen”). 
 

6. That’s it. 
 

Figure 1: The page to create a BANF 
 

 

  



Figure 2: Example BANF 
 

 


